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IFB # 20-48

Fire Alarm Repairs and Maintenance for the City

Key Project Information

Project Address

Various locations in the City

Estimated Construction Cost

$120,000.00 annually and
$360,000.00 total for 3 years

Anticipated Contract Award

02/06/2020

Date of Substantial Completion 02/28/2021

Date of Final Completion 02/28/2023

Est. Contract Commencement 03/01/2020

Date

Est. Contract Completion Date 02/28/2021

Governing Bid Law MGL C. 149 (Vertical
Construction)

Wage Requirements

State Prevailing Wages

Payment Bond Requirements

100% of Contract Value

Performance Bond
Requirements

100% of Contract Value

Liquidated Damages ($ per
Day)

$0.00

Managing Department Infor

mation

Managing City Department

DPW

Project Manager

Michael Bowler

Project Manager Email

MCBowler@somervillema.gov
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Part 1: Invitation for Bid Documents

IFB # 20-48
Fire Alarm Repairs and Maintenance for the City

1.1 General Instructions

Copies of the solicitation may be obtained from the Purchasing Department on and after 01/22/2020
per the below-noted City Hall hours of operation.

Hall Hours of Operation:
Monday — Wednesday 8:30 a.m. and 4:30 p.m.
Thursday 8:30 a.m. to 7:30 p.m.
Friday 8:30 a.m. to 12:30 p.m.

All Responses Must be Sealed and Delivered To:
Purchasing Department
City of Somerville
93 Highland Avenue
Somerville, MA 02143
It is the sole responsibility of the Offeror to ensure that the bid arrives on time at the designated
place. Late bids will not be considered and will be rejected and returned.
Bid Format:

Submit one, original (1) sealed bid package; it must be marked with the solicitation title and number.
BIDS SUBMITTED MUST BE AN ORIGINAL.
The completion of the following forms is necessary for consideration of a potential contract award. Wher
submitting bid documents, please retain the order of documents as provided below:

1) Form for General Bid
2) Bid Form for Alternates (if applicable)

3) Unit Price Form

4) Somerville Living Wage Form

5) Quality Requirements Form

6) Certificate of Non-Collusion & Tax Compliance
7) Certificate of Signature Authority

8) Reference Form

9) 5% Bid Deposit

10) Prevailing / Davis Bacon Wages Statement of Compliance Form

11)  OSHA Form
If all required documents are not present, the bid may be deemed non-responsive and may
result in disqualification of the bid unless the City determines that such failure(s) constitute(s)
a minor informality, as defined in Chapter MGL 30B.
A complete Bid must also include a cover letter signed by an official authorized to bind the Offeror
contractually and contain a statement that the proposal is firm for ninety (90) days. An unsigned
letter, or one signed by an individual not authorized to bind the Offeror, may be disqualified.
The Offeror’s authorized official(s) must sign all required bid forms.




1.2 Bid Schedule

Key dates for this Invitation for Bids:

Responses must be
delivered by o02/05/2020 by
1PMEST 10:

IFB Issued 01/22/2020
Deadline for Submitting Questions to 01/29/2020 by 12PM EST
IFB
Bids Due 02/05/2020 by 1PM EST
Anticipated Contract Award 02/06/2020
Est. Contract Commencement Date 03/01/2020
Est. Contract Completion Date 02/28/2021
City of Somerville

Purchasing Department
Attn: Prajkta Waditwar
93 Highland Avenue

Somerville, MA 02143

1.3 Submission Instructions

Please submit one sealed bid package with the following contents and marked in the following manner:

Contents of Sealed Bid Package

Marked As

Envelope 1: Sealed Bid: Shall Include (1) original

and one (1) electronic copy. [Electronic copies are to be
submitted on CD-ROM or thumb drives and are to be saved in Adobe
Acrobat format. (“Read only” files are acceptable.)]

To Be Marked: IFB # 20-48 Fire Alarm
Repairs and Maintenance for the City

Please send the complete sealed package to the
attention of :

Prajkta Waditwar

Construction Procurement Manager
Purchasing Department

Somerville City Hall

93 Highland Avenue

Somerville, MA 02143

Bid Format

Responses shall be prepared on standard 8.5 x 11 inch paper (charts may be landscaped but must be on 8.5 x 11
inch paper) and shall be in a legible font size (12). All pages of each response shall be appropriately numbered
(and with consecutive page numbering across tabs). In an effort to reduce waste, please DO NOT USE 3-

RING BINDERS.

Elaborate format and binding are neither necessary nor desirable.

Qualifications & Experience

The Offeror may include any additional literature and product brochures. The Quality Requirements Form

(Section 2), or set of basic business standards, must be submitted with bid.




References
The Offeror shall list at least three relevant references, which the City may contact. The City of Somerville
reserves the right to use ourselves as a reference. References shall include the following information:

e The name, address, telephone number, and email address of each client listed above.

e A description of the work performed under each contract. | ®The amount of the contract.
e A description of the nature of the relationship between Offeror and the customer.

o The dates of performance. | eThe volume of the work performed.

1.4 Questions
Questions are due: 01/29/2020 by 12PM EST

Questions concerning this solicitation must be delivered in writing to:

Prajkta Waditwar
Construction Procurement Manager

Somerville City Hall
Purchasing Department

93 Highland Avenue
Somerville, MA 02143

Or emailed to:
pwaditwar@somervillema.gov
Or faxed to:

617-625-1344

Answers will be sent via an addendum to all Offerors who have registered as bid holders. Bidders are
encouraged to contact the Purchasing Department to register as a bid document holder to automatically be
alerted as to addenda as they are issued. It is the responsibility of the Offeror to also monitor the bid portal on
the City’s website for any updates, addenda, etc. regarding that specific solicitation. The web address is:

http://www.somervillema.gov/departments/finance/purchasing/bids.

Any bidders that contact City personnel outside of the Purchasing Department regarding this bid may be
disqualified.

1.5 General Terms

Estimated Quantities
The City of Somerville has provided estimated quantities, which will be ordered/purchased over the course of the contract
period. These estimates are estimates only and not guaranteed.

Bid Signature

A response must be signed as follows: 1) if the Offeror is an individual, by her/him personally; 2) if the Offeror is a
partnership, by the name of the partnership, followed by the signature of each general partner; and 3) if the Offeror is a
corporation, by the authorized officer, whose signature must be attested to by the clerk/secretary of the corporation (&
with corporate seal).

Time for Bid Acceptance and City Contract Requirements
The contract will be awarded within 90 days after the bid opening. The time for award may be extended for up to 45



additional days by mutual agreement between the City of Somerville and the Offeror that is most advantageous and
responsible. The Offeror’s submission will remain in effect for a period of 90 days from the response deadline or until it is
formally withdrawn, a contract is executed, or this solicitation is canceled, whichever occurs first. The Offeror will be
required to sign a standard City contract per the City’s general terms included herein as Appendix A.

Holidays are as follows:

New Year’s Day Martin Luther King | Presidents’ Day Patriots’ Day

Day
Memorial Day Bunker Hill Day Independence Day | Labor Day
Columbus Day Veterans’ Day Thanksgiving Day | Thanksgiving Friday
Christmas Eve (half Christmas Day
day)

Please visit http://www.somervillema.gov/ for the City’s most recent calendar. *Under State Law, all holidays falling on
Sunday must be observed on Monday.

If the awarded Offeror for their convenience desires to perform work during other than normal working hours or on other
than normal work days, or if the Offeror is required to perform work at such times, the Offeror shall reimburse the City
for any additional expense occasioned the City, thereby, such as, but not limited to, overtime pay for City employees,
utilities service, etc. UNLESS otherwise specified in these provisions, services will be performed during normal work
hours. When required services occur on holidays, work will be performed on either the previous or following work day,
unless specified otherwise.

Unforeseen Office Closure

If, at the time of the scheduled bid opening, the Purchasing Department is closed due to uncontrolled events such as fire,
snow, ice, wind, or building evacuation, the bid due date will be postponed until 2:00 p.m. on the next normal business
day. Bids will be accepted until that date and time. In the event of inclement weather, the Offeror is responsible for
listening to the media to determine if the City has been closed due to weather.

Changes & Addenda

If any changes are made to this solicitation, an addendum will be issued. All proposers on record as having picked up the
solicitation will be alerted via email as to the posting of all addenda. The City will also post addenda on its website
(http://www.somervillema.gov/departments/finance/purchasing/bids). No changes may be made to the solicitation
documents by the Offerors without written authorization and/or an addendum from the Purchasing Department.

Modification or Withdrawal of Bids, Mistakes, and Minor Informalities

An Offeror may correct, modify, or withdraw a bid by written notice received by the City of Somerville prior to the time
and date set for the bid opening. Bid modifications must be submitted in a sealed envelope clearly labeled "Modification
No. " to the address listed in Section 1. Each modification must be numbered in sequence and must reference the
original solicitation. After the bid opening, an Offeror may not change any provision of the bid in a manner prejudicial to
the interests of the City or fair competition. Minor informalities will be waived or the proposer will be allowed to correct
them. If a mistake and the intended bid are clearly evident on the face of the bid document, the mistake will be corrected
to reflect the intended correct bid, and the proposer will be notified in writing; the proposer may not withdraw the bid. A
proposer may withdraw a bid if a mistake is clearly evident on the face of the bid document, but the intended correct bid is
not similarly evident.

Right to Cancel/Reject Bids
The City of Somerville may cancel this solicitation, or reject in whole or in part any and all bids, if the City determines
that cancellation or rejection serves the best interests of the City.



Unbalanced Bids

The City reserves the right to reject unbalanced, front-loaded, and conditional bids.

Brand Name “or Equal”

Any references to any brand name or proprietary product in the specifications shall require the acceptance of an equal or
better brand. The City has the right to make the final determination as to whether an alternate brand is equal to the brand
specified.

Electronic Funds Transfer (EFT)
For EFT payment, the following shall be included with invoices to the point of contact:

e  Contract/Order number; Contractor’s name & address as stated in the contract;

o The signature (manual or electronic, as appropriate) title, and telephone number of the Offeror’s representative
authorized to provide sensitive information;

e Name of financial institution; Financial institution nine (9) digit routing transit number;

e Offeror’s account number; Type of account, i.e., checking or saving.

Project Schedule

Bidders are instructed to note the firmness of the dates of: Substantial Completion, and Final Completion. For the purpose
of meeting these deadlines, the City may be prepared to authorize extended work hours beyond those prescribed by City
ordinance, to include work on Sundays with the prior permission of the City.

Contractor submission of all paperwork required for the Construction Contract, including but not limited to insurance
certificates, performance and payment bonds, a certificate of good standing from the Secretary of Corporations, and
signature pages shall be submitted to the Purchasing Director no later than 5 working days from award of the contract.

The successful bidder shall be required to submit a preliminary construction schedule within 10 days of the established
date of award of the Contract and a more detailed Gantt-type construction schedule within 15 days of the established
award of the contract, which shows the dates of substantial and final completion.

Sales Tax Exemption
Materials, equipment, and supplies for this project are exempt from sales tax in accordance with M.G.L. Chapter 64H,
Section 6 (d). The city will furnish the successful bidder with its sales tax exemption number.

Permit Fees (Contractor responsible obtaining permits/City of Somerville permit fees waived)

DPW permits to obstruct or excavate the public streets and/or sidewalks; ISD building code permits; and Traffic and
Parking permits; are waived by the City of Somerville. However, license fees are not waived by the City of Somerville.
The Contractor shall pay all license fees (e.g., drain layer’s license fee). The City of Somerville Traffic and Parking
Department must be contacted directly for all required permits. The vendor must also provide the City of Somerville
Traffic and Parking Department with a traffic management plan, prior to the start of all work.

If water usage is required in the commitment of this project, the Contractor needs to contact the DPW Water Dept., and
make arrangements for a water meter. There will be a charge for the water meter and the water usage.

The Contractor is responsible for obtaining EVERSOURCE work orders and for all costs and fees associated with
EVERSOURCE.

Permits to excavate the public way cannot be issued until the applicant has notified the appropriate utility companies, as
required by Massachusetts General Laws, Chapter 370 of the Acts of 1963. The applicant must either: 1) obtain written
receipts from the affected utilities, and provide copies of same to the owner; or 2) utilize the Dig-Safe System for the
required notifications, and also submit written notifications for those utilities not participating in the Dig-Safe System.
Written notifications must state that utility companies have been notified and the contractor cleared to begin work.



The following utility companies must be notified in writing:

M.B.T.A. Engineering and
Maintenance Division
617-722-5454

Attn: Chief Engineer

500 Arborway

Jamaica Plain, MA 02130

M.W.R.A. Sewer Division

617-242-6000

100 First Avenue
Charlestown Navy Yard
Boston, MA 02129

M.W.R.A. Water Division
617-242-6000

100 First Avenue
Charlestown Navy Yard
Boston, MA 02129

The following utility companies must be notified in writing o

r through Dig-Safe:

Algonquin Gas Transmission Corp.
617-254-4050

Manager of Land and Public Relations
1284 Soldiers Field Road

Brighton, MA 02135

Verizon
781-290-5154

460 Totten Pond Road
Waltham, MA 02154

Boston Edison
617-541-5730

Right of Way

1165 Massachusetts Avenue
Dorchester, MA 02125

Boston Gas Company
617-323-9210

201 Rivermoor Street
West Roxbury, MA 02132

EVERSOURCE
617-497-1236, x4195
46 Blackstone Street
Somerville, MA 02139

EVERSOURCE Steam
617-225-4568

Attn: Supervisor of Maintenance
265 First Street

Somerville, MA 02142

EVERSOURCE Gas
617-369-5591

303 Third Street
Somerville, MA 02142

AT & T Broadband
981-658-0400

760 Main Street
Malden, MA 01887

Somerville Public Works Dept.
617-625-6600, x5200

One Franey Road

Somerville, MA 02145

Somerville Fire Department
617-625-6600, x8100

266 Broadway

Somerville, MA 02143

Dig-Safe
1-800-322-4844

The contractor shall have all utilities marked out along the course of this work by such means as the Engineer shall

approve and shall preserve such marked locations until the work has progressed to the point where the encountered utility
is fully exposed and protected as required. It shall be the contractor's responsibility to notify utilities at least 48 hours prior

to the start of any excavation.

The contractor is responsible for contacting any other utilities that are not listed herein.

Schedule of Values

Bidders do NOT need to include a Schedule of Values with their bid package. The successful bidder will be required to
submit a refined and detailed schedule of values for review and approval by the design professional prior to signing the

construction contract.

5% Bid Guaranty

All bids shall be accompanied by a bid bond or bank certified check or bank treasurer’s check in the amount of 5% of the

bid price, which shall become the property of the City of Somerville if the bid is accepted and the bidder neglects or
refuses to comply with the terms of the bid.

Prevailing Wage Rate Requirements
The contractor shall pay Mass. Prevailing Wage Rates. The applicable prevailing wage rates are attached as part of this

bid package and will be included in the resulting contract. Notwithstanding anything to the contrary, the City may, in its



sole discretion withhold payment unless the City has in its possession payroll records that are complete, accurate, and
current as of the date of said application for payment. A signed Compliance Form must be included with the bid package
(form included).
a) The Contractor shall:
e Pay wages at least once a week;
e  Submit payroll information on a weekly basis in a format approved by the City, numbered in numerical
sequence and signed by the Contractor (including forms for weeks when the Contractor is not on the
Project Site, in which case there shall be a notation to the effect "no work this payroll period" and a date
anticipated for resuming work).
b) The Contractor shall submit to the City within the first week of construction:
e A list of apprenticeship programs with which the Contractor is affiliated;
e The number of apprentices that will be employed by the Contractor on the Project;
o A list of the Contractor's employee fringe benefits;
e A copy of each project schedule, including the anticipated commencement date for each Subcontractor;
and

o A list of each Subcontractor's suppliers and material men.
¢) The Contractor shall include language similar to the above in all subcontracts.

Reservation of Rights
The City reserves the right to extend the deadline for submission of bids, to waive minor informalities, and to reject any

and all bids, if in its sole judgment, the best interests of the City of Somerville would be served by doing so.

Maintenance Manual and As-Built Drawing Requirements

Upon Final Completion of all park construction, the contractor shall submit: two complete copies of a park maintenance
manual, and two copies of an as-built drawing set, with two compact disc (CD) copies of the as-built drawings. The City
will not issue the final check for park retainage until the submittal and approval of the maintenance manual and as-built
drawings.

1) The Maintenance Manual shall be in the form of a three ring binder, organized and tabbed into appropriate sections,
and shall include the following items:

* A complete maintenance plan with recommended maintenance schedules and procedures for all systems
including: HVAC, security (card access/cameras), fire suppression, irrigation, fertilization, and water systems
shut-down procedures, etc., and all other applicable systems and procedures;

= A letter from the contractor stating the period of warranty for all parts, materials, and workmanship, from the
date of Final Completion;

= A letter from the contractor stating the period of warranty for all systems (HVAC, irrigation, fire suppression,
etc.);

= All product information, product directions, and warranties;

» List of all materials (plants, etc.),sizes of plant containers, etc.;

= Copies of City permits with signatures of inspectors;

=  Contact information for all subcontractors including email addresses; and,

= A record of all submittals and dates of approvals.

2) As-Built drawings shall be a complete and accurate record that incorporates any and all changes to the construction
plan set issued at the time of contract initiation. As-built drawings shall be clearly marked and annotated and shall
include but not be limited to: all field changes, change orders, and supplemental drawing provided by the landscape
architect.

3) The Compact Discs shall include an electronic copy of all as-built drawings.




Police Details

Unless otherwise noted in the specifications, the Contractor will be responsible for requesting and paying for all necessary
police details. These costs should be incorporated into the base bid amount. If use of the public way is required for
staging, parking or deliveries, the Contractor is responsible for obtaining a Street Occupancy Permit, including a Traffic
Management Plan (TMP) and for the cost of all police details.

Period of Performance
The period of performance for this contract begins on or about 03/01/2020 and ends on or about 02/28/2021. If applicable,
optional renewal years may be exercised by the sole discretion of the City (see cover page for anticipated contract term).

Place of Performance

All services, delivery, and other required support shall be conducted in Somerville and other locations designated by the
Department point of contact. Meetings between the Vendor and City personnel shall be held at the City of Somerville,
Massachusetts, unless otherwise specified.

Vendor Conduct

The Vendor’s employees shall comply with all City regulations, policies, and procedures. The Vendor shall ensure that
their employees present professional work attire at all times. The authorized contracting body of the City may, at his/her
sole discretion, direct the Vendor to remove any Vendor employee from City facilities for misconduct or safety reasons.
Such rule does not relieve the Vendor of their responsibility to provide sufficient and timely service. The City will provide
the Vendor with immediate written notice for the removal of the employee. Vendors must be knowledgeable of the
conflict of interest law found on the Commonwealth’s website http://www.mass.gov/ethics/laws-and-regulations-/conflict-
of-interest-information/conflict-of-interest-law.html. Vendors may be required to take the Conflict of Interest exam.

Vendor Personnel
The Vendor shall clearly state the name of the proposed project manager. All proposed staff must demonstrate the ability
to carry out the specified requirements.

Confidentiality

The Vendor agrees that it will ensure that its employees and others performing services under this contract will not use or
disclose any non-public information unless authorized by the City. That includes confidential reports, information,
discussions, procedures, and any other data that are collected, generated or resulting from the performance of this scope of
work. All documents, photocopies, computer data, and any other information of any kind collected or received by the
Vendor in connection with the contract work shall be provided to the City upon request at the termination of the contract
(i.e., the date on which final payment is made on the contract or at such other time as may be requested by the City or as
otherwise agreed by City and the Vendor). The Vendor may not discuss the contract work in progress with any outside
party, including responding to media and press inquiries, without the prior written permission of the City. In addition, the
Vendor may not issue news releases or similar items regarding contract award, any subsequent contract modifications, or
any other contract-related matter without the prior written approval of the City. Requests to make such disclosures should
be addressed in writing to the Vendor’s point of contact.



IFB # 20-48
SECTION 2.0

RULE FOR AWARD /

PROJECT INFORMATION

2.1 Rule For Award

The contract shall be awarded to the responsible and eligible Bidder submitting the lowest total price for the
period of 3 years requested in the Schedule D of the pricing form. The contract will be awarded within ninety
(90) days after the bid opening. The time for award may be extended for up to 45 additional days by mutual
agreement between the City and the apparent lowest responsive and responsible bidder.

2.2 Background

Project Information

Managing City Department:

Error! Reference source not found.

Project Manager:

Error! Reference source not found.

Project Manager Email:

MCBowler@somervillema.gov

Project Address:

Various locations in the City

Brief Project Description:

Labor, material and equipment required for the repair and maintenance for
the fire alarms.

Estimated Project Cost: | $120,000.00
Project Schedule
Estimated Award Date: | 02/06/2020
Estimated Start Date: | 03/01/2020
Date of Substantial Completion: | 02/28/2021
Date of Final Completion: | 02/28/2023




2.3 Minimum Quality Requirements

Quality requirements, or basic business requirements, are the minimum set of standards that an entity must meet
and certify to be considered responsible and responsive. Please complete the Quality Requirements form,
below, and submit it with your completed bid. The City of Somerville will disqualify any response that does
not meet the minimum quality requirements. A "No" response to items 1 through 9 or a failure to respond to any

of the following minimum standards, will result in disqualification of your bid.

QUALITY REQUIREMENTS

Have you been established in Providing Fire Alarm Maintenance services for at

L least 10 years?
) Are you DCAM certified in the category of General Construction in the category of
" | fire alarms / security systems?
Do you hold a Massachusetts “C” Systems Contractor license for the servicing of
3. | alarm systems?
License # Expiration Date:
Do you hold a Massachusetts “D” technician license for the servicing of alarm
4. | systems?
License # Expiration Date:
Do you hold an official training certificate from a national fire alarm manufacturer,
5. | certifying each technician, working on fire alarm systems?
Are you able to provide trained operators, 24-hours a day, seven days a week, for
6. | all requests for service?
(Normal service requests and Emergency)
Are you able to provide replacement parts for all of the following manufacturers
7. | equipment: Standard Electric Time, Faraday, Notifier and Gamewell?
] Is your company U.L. certified in Fire Alarm signaling?  Provide Certificate
T # with bid.
9 Can you certify that all employees to be provided, have successfully completed at
" | least ten (10) hours of OSHA approved training in Construction Safety and Health?
Optional:
10. Are you a Mass. Supplier Diversity Office MBE/WBE certified minority or

woman owned business? Additional minority designations may be submitted by

attaching supporting documentation.

In order to provide verification of affirmative responses to items 1 through 9 under the quality requirements
listed in the Quality Requirements Form, Offeror must submit written information that details the general
background, experience, and qualifications of the organization. Subcontractors, if applicable, must be also

included.




IFB # 20-48
SECTION 3.0

Fire Alarm Repairs and Maintenance for the City
REQUIRE BID FORMS /
BIDDERS’ CHECKLIST

Please ensure all documents listed on this checklist are included with your bid. Failure to do so may
subject the proposer to disqualification.

Required with Sealed Bids

Signed Cover Letter

Form for General Bid

Bid Form for Alternates (if applicable)

Unit Price Form (if applicable)

Somerville Living Wage Form

Quality Requirements Form (Section 2.0)

Certificate of Non-Collusion & Tax Compliance

Certificate of Signature Authority

Reference Form (or equivalent may be attached)

5% Bid Deposit

Prevailing Wages Statement of Compliance Form

OSHA Form

Vulnerable Road Users Ordinance

Responsible Employer Ordinance (if applicable)

Acknowledgement of Addenda (if applicable)

Signed W9

Required with Contract, Post Award

Certificate of Good Standing (will be required of awarded Vendor; please furnish with bid if
available)

Insurance Specifications (will be required of awarded Vendor; furnish sample certificate with
bid, if possible)

Statement of Management (if applicable)

Performance Bond (100% of the contract value)

Payment Bond (100% of the contract value)




Form: CITY OF SOMERVILLE Rev. 08/01/12
Contract Number:

Non-Collusion Form and Tax Compliance Certification

Instructions: Complete each part of this two-part form and sign and date where
indicated below.

A. NON-COLLUSION FORM

I, the undersigned, hereby certify under penalties of perjury that this bid or proposal
has been made and submitted in good faith and without collusion or fraud with any other
person.

As used in this certification, the word "person™ shall mean any natural person,
business, partnership, corporation, union, committee, club, or other organization, entity,
or group of individuals.

Signature:

(Individual Submitted Bid or Proposal)
Duly Authorized

Name of Business or Entity:

Date:

B. TAXCOMPLIANCE CERTIFICATION

Pursuant to M.G.L. c. 62C, 849A, | certify under the penalties of perjury that, to the
best of my knowledge and belief, I am in compliance with all laws of the Commonwealth
relating to taxes, reporting of employees and contractors, and withholding and remitting
child support, as well as paid all contributions and payments in lieu of contributions
pursuant to MGL 151A, 819A(b).

Signature:

(Duly Authorized Representative of VVendor)

Name of Business or Entity:

Social Security Number or Federal Tax ID#:

Date:

Online at: www.somervillema.gov/purchasing Page 1 of 1

























Form: CITY OF SOMERVILLE Rev. 08/01/12
Contract Number:

S

Certificate of Authority
(Corporations Only)

Instructions. Complete thisform and sign and date whereindicated below.

1. I hereby certify that I, the undersigned, am the duly elected Clerk/Secretary of

(Insert Full Name of Corporation)

2. | hereby certify that the following individual
(Insert the Name of Officer who Signed the Contract and Bonds)

is the duly elected of said Corporation.
(Insert the Title of the Officer in Line 2)

3. | hereby certify that on
(Insert Date: Must be on or before Date Officer Signed Contract/Bonds)

at a duly authorized meeting of the Board of Directors of said corporation, at which a
guorum was present, it was voted that

(Insert Name of Officer from Line2) (Insert Title of Officer from Line 2)

of this corporation be and hereby is authorized to make, enter into, execute, and
deliver contracts and bonds in the name and on behalf of said corporation, and
affix its Corporate Seal thereto, and such execution of any contract of obligation
in this corporation’s name and on its behalf, with or without the Corporate Seal,
shall be valid and binding upon this corporation; and that the above vote has not
been amended or rescinded and remains in full force and effect as of the date set
forth below.

4, ATTEST:
Signature: AFFIX CORPORATE SEAL HERE
(Clerk or Secretary)

Printed Name:

Printed Title

Date:
(Date Must Be on or after Date Officer Signed Contract/Bonds)
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SECRETARY OF THE COMMONWEALTH’S

CERTIFICATE OF GOOD STANDING

CERTIFICATE OF GOOD STANDING as provided by the Secretary of the Commonwealth

The Awarded Vendor must comply with our request for a CURRENT “Certificate of
Good Standing” provided by the Secretary of the Commonwealth’s Office

NOTE: A Certificate of Good Standing provided by the Department of Revenue will NOT be
accepted. The Certificate must be provided by the Secretary of the Commonwealth’s Office.

If you require information on how to obtain the “Certificate of Good Standing” or
Certificate of Registration (Foreign Corporations) from the Commonwealth of
Massachusetts, please call the

Secretary of The Commonwealth’s Office at (617) 727-2850 (Press #1) located at One (1)
Ashburton Place, 17 Floor, Boston, MA 02133 or you may access their web site at:
http://corp.sec.state.ma.us/CorpWeb/Certificates/CertificateOrderForm.aspx

If your company is incorporated outside of Massachusetts and therefore is a “foreign
corporation”, but is registered to do business in Massachusetts, please comply with our request for
the Certificate of Registration from the Commonwealth of Massachusetts. If your company is a
foreign corporation, but is not registered to do business in Massachusetts, please provide the
Certificate of Good Standing from your state of incorporation.

Please note that without the above certificate (s), the City of Somerville cannot execute
your contract.

IMPORTANT NOTICE

Requests for Certificates of Good Standing by mail may take a substantial amount of time. A
certificate may be obtained immediately in person at the Secretary’s Office at the address above.
Also, at this time, the Secretary of State’s Office may not hav